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Part 1 Basics of the research process 

1. The subject 

The subject may be assigned or chosen. A well-selected subject depends on whether it is 

manageable  — that is, if you can handle it appropriately — and to whether the amount of 

bibliographical material to be found in the library (libraries) is acceptable. If only a few sources 

are found (two or three, for instance), this implies that you have selected a too narrow subject 

and you have to make it more inclusive. 

2. The thesis 

The research process usually begins with the statement of what that specific paper wants to 

prove, a question that it has to answer, etc. — usually called the thesis. This thesis will probably 

have to be revised according to the findings during the research process.  

3. Type of purpose 

Then the next step is to decide whether the purpose of the paper is going to be expository (i.e. 

to report, analyse or explain) or persuasive (to prove a point.). 

4. Working / preliminary bibliography 

Such a bibliography refers to the most promising sources (usually books) and contains titles, 

authors, dates and so on about the material that might be used. Put each book with its details on 

a separate index card that can be sorted alphabetically and be used whenever the necessity 

arises. Do not forget to use the call number in case that specific book has to be used again. 

A bibliography card should look like this — recording the following details: 

Yardley, Jonathan. Dark 

Thoreau. 

Lincoln: U of Nebraska Press, 

1952 

  

PS 

3054 

.B7 

1982 

> author and title 

 

> place of publication, editor and year of publication  

  

 

> call number (depending on the system of referencing 

used by the library) 

5. Notes on the sources 

When reading a book take notes about the most important ideas it contains, useful passages, 

quotations, etc., relevant for you paper. Again, cards are recommended showing the author's 

name and title (if you use more than one work by the same author), a heading about the 

specific topic contained in the card and your note or remarks. Each card should refer to one 

single idea. For instance a card based on material found in the book above should like this: 
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Thoreau's choice of topics 

(Yardley, 57) 

  

Very often Thoreau’s topics are 

related to his belief that man 

should try to retrieve his lost 

good nature, to be found in the 

undefiled surrounding 

environment. 

  

> heading about the topic in the card 

> author and page where the topic was found 

 

> notes or remarks 

Accuracy about bibliographic information is extremely important to prevent later problems, such 

as losing track of where the information came from. When using a direct quotation from 

someone‟s work, be careful to copy it exactly as found in the source and include it between 

quotation marks. 

6. Working plan / outline 

This plan or outline should reflect the structure of the paper and should not be rigidly regarded 

as something that cannot be revised — new points can be added or dropped, or changed or 

revised. This outline is very useful, especially before writing a long paper, as it may guide you 

through the writing process.  

Outlines can be of two kinds (both exemplified below): 

 topic outline — information is presented in parallel phrases or single words; 

 sentence outline — where information is presented in declarative statements. 

Example of topic outline   Example of sentence outline  

Types of drivers 

I. Irresponsible drivers 

   A. unaccountable to other drivers 

   B. dangerous to other drivers 

II. Stubborn drivers 

   A. determined 

   B. unsafe 

etc. 

 

 

 

 

 

 

 

 

Types of drivers 

I. Irresponsible drivers refuse to be 

accountable for the welfare of 

others. 

   A. They speed through school 

zones. 

   B. They change lanes heedlessly. 

II. Stubborn drivers insist on having 

their own ways. 

   A. They drive on the left lane, 

forcing others to pass on the right. 

   B. They drive slowly, not allowing 

others to pass. 

etc.  
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7. The writing process 

7.1. Sexist language 

Try to avoid (over)using „he‟ as it tends to evoke only a male image, or use „he‟ / „she‟ only 

sparingly. When you mean to refer to both sexes, try one of the following alternatives: 

 use plurals, so that the neutral „they‟ can be employed; 

 when you use a singular noun for generalisations, use „they‟ 

7.2. Quoting 

Quotations are just one way of supporting arguments, therefore, try avoid making your paper 

look like a patchwork quilt: quotations recorded one after another and not supported by 

arguments. The reverse is better: a solid argument, supported, when necessary, by apt 

quotations. 

Do not build your argument around quotations. The points noted should be used only sparingly 

as it is better to use your own words to express what you want to say. Do not start with someone 

else‟s thoughts; rather, avoid quotation as much as possible. If you really want to use them, 

follow these rules: 

 A quotation should be used only when it contributes more by direct quotation then by 

rewriting. 

 Quotations must be accurate. 

 The sources must be indicated in such a way that the original text can be easily found. 

 You must show clearly where quotations begin and end. 

7.3. Paraphrasing 

Paraphrasing is perfectly acceptable, so long as it is in your own words. But do not forget to 

acknowledge the source of such ideas. Changing just one or two words is not enough; you will 

have to write your own sentences. 

When quoting or paraphrasing, make sure that what you are using really applies to you context. 

7.4. Referencing 

Use sources responsibly — whenever you quote the author‟s exact words, paraphrase or 

summarise their words, do not distort ideas and credit should be given whenever appropriate (see 

the section Using Modern Language Association (MLA) Format of Documentation, p. 9) 

where details are given about different methods of using references). The same rules should be 

followed throughout the paper. 
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Part 2 Paper format 

Your paper should be (computer-) typed, spaced as 1 ½ lines on standard-sized paper (A4) with 

margins of 1 inch (or 2.5 cm) on all sides. Do not forget that the paper has to be bound, so it 

would be a good idea to increase the left margin to 1.25 in (about 3 cm). 

While you write your paper, observe the following:  

 Titles of chapters and subchapters should be written in bold.  

 Do not indent the first line of the paragraph coming immediately after the title. The 

following paragraphs should be indented ½ inch (or 1.25 cm). Another method of handling 

paragraphs is not to indent first lines but leave a space of one line between the 

paragraphs. This method is recommended in the case of academic papers such as 

graduation papers, dissertations or theses.  

 Short quotations can be incorporated within a paragraph if they are one sentence long or 

if they do not exceed 2 lines. If they are more than one sentence or exceed 3 lines, they 

are set out separately. They must be single-spaced and must be indented ½ inch (or 1.25 

cm) from the left and from the right-hand margins as shown below and seen in the 

examples underneath.  

 You can use either single quotation marks (i.e. „…‟) or double quotations marks (i.e. “…”). 

The former is usual in Britain, the latter in the USA.  

 The page where you list the works you have quoted directly or indirectly in your paper 

should begin on a separate page from the text of the paper under the title Works Cited 

(with no quotation marks, underlining, etc.), at the top of the page. Double space all 

entries, with no skipped spaces between entries and use hanging indents (i.e. first line is 

not indented but the second and subsequent lines are indented ½ inch (or 1.25 cm) from 

the left.  

 Use the MLA style for bibliographical references throughout your paper (described in 

details in the following part). It is preferable to use notes only for parenthetical remarks, 

for things which are not very important in your paper. Do not use notes for 

bibliographical references, as it will be shown in the following section. However, if you do 

use them, call them Notes, and place them at the end of your paper on a separate page 

before the Works Cited page (see Part 2 on page 9). Keep in mind that underlining and 

italics are equivalent; since your paper is expected to be computer-typed you should select 

italics.  

The title page of your paper should look something like this:  
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Universitatea “Babes-Bolyai” 

Facultatea de Litere 

Catedra de limba si literatura engleza 

  

  

 

 

[Title of your paper (in English)] 

[Titlul lucrarii (in Romana)] 

 

 

 

 

  

 Indrumator stiintific Absolvent 

 [Name and position] [Your name] 

  

  

Cluj-Napoca 

200… 
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Part 3 Using Modern Language Association (MLA) Format 

of Documentation 

1. Handling quotations in your document 

The MLA recommends placing citations of bibliographical sources directly in the text, in 

parentheses. These parenthetical citations refer the reader to a list of works cited at the end of 

the paper placed under the heading Works Cited. The advantage of this system is that it is 

efficient and easy and for both writers and readers to use. The MLA suggests reserving the 

numbered note system for cases in which the writer needs to make supplementary or explanatory 

comments about given references (see Using notes, on page 17).  

1.1. Author’s name 

MLA format follows the author-page method of citation. This means that the author’s last name 

and the page number(s) from which the quotation is taken must appear in the text, and a 

complete reference should appear in your works-cited list (see Your Works Cited list on page 12). 

The author‟s name may appear either in the sentence itself or in parentheses following the 

quotation, but the page number(s) should always appear in the parentheses, not in the text of 

your sentence. 

Examples: 

Wordsworth stated that Romantic poetry was marked by a “spontaneous overflow of powerful 

feelings” (263). 

Romantic poetry is characterized by the “spontaneous overflow of powerful feelings” 

(Wordsworth 263). 

Wordsworth extensively explored the role of emotion in the creative process (263). 

Note: For nonprint (films, TV series, etc.) or electronic sources, try to include the name that 

begins the entry in the Works Cited page. 

1.2. Indirect quotation 

Sometimes you may have to use an indirect quotation, that is, a quotation that you found in 

another source that was quoting from the original. For such indirect quotations, use “qtd. in” to 

indicate the source: 

Sykes argues that high schools are pressured to act as “social service centers, and they don‟t 

do that well” (qtd. in Weisman 259). 

In the list of works cited the bibliographical entry will be for Weisman (the source which was 

consulted) and not for Sykes. 

1.3. A work by two or three authors 

In this case provide the last name of each author, using normal punctuation for items in a series. 

For instance: 

During the 1960s, economic failure was widely blamed for social alienation and political 

extremism (Aiken, Ferman and Shepard 114-6) 
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1.4. A work by more than three authors 

In this situation give the name of the first author and follow the name with et al. (i.e. et alii, 

meaning „and others‟). When supplying the corresponding bibliographical entry follow the 

conventions shown under Book with more than one author on page 13. For instance: 

The rise of the American public school system has been attributed to the lack of other 

„authoritative institutions‟ (Bailyn et al. 513) 

1.5. Two authors with the same last name 

Sometimes more information is necessary to identify the source from which a quotation is taken. 

For instance, if two or more authors have the same last name, provide both authors‟ first initials 

(or even her or his full name if different authors share initials) in your citation.  

Although some medical ethicists claim that cloning will lead to designer children (R. Miller 12), 

others note that the advantages for medical research outweigh this consideration (A. Miller 

46). 

1.6. More than one work by the same author 

If you cite more than one work by a particular author, include a shortened title for the particular 

work from which you are quoting to distinguish it from the other works by that same person. 

Suppose that two works by Jefferson Bennett were used in a paper, i.e. Romanticism and the 

Late Poets and Raphaelitism Again. In the text the citation will be: 

…but in many cases nature seemed to be a very handy source of inspiration (Bennett, 

Romanticism 221). 

…but Bennett considers that in many cases nature was a very handy source of inspiration 

(Romanticism 221). 

In the following example two articles by Nuala Kieran were used: „Ireland: the Famine Years‟ 

and „Famine and Emigration‟: 

Kieran argues that the Famine caused unprecedented and dramatic losses of life („Ireland‟ 9), 

which led to a mass exodus in search for better living conditions („Emigration‟ 14). 

Sometimes, in order to avoid cumbersome references, it is better to include the complete 

information in the text: 

In „Ireland: the Famine Years‟ Kieran argues that the Famine caused unprecedented and 

dramatic losses of life (9). 

In More than one book by the same author on page 13 you can see how to treat such 

bibliographical entries in the Works Cited section. 

1.7. A work in more than one volume 

In the case of a multivolume work it is necessary to provide the volume number followed by a 

colon and a space before the page number: 

As Katherine Raine has argued, „true poetry begins where human personality ends‟ (2: 247). 

Note: If you only used one volume of a work in several volumes, then you do not need to include 

the volume number within the parenthetical citation. 

1.8. The Bible 

In the case of quotations from the Bible, indicate the book of the bible, the chapter(s) and the 

verse(s). Names of books of the Bible are not italicised nor enclosed in quotations marks, whereas 

abbreviation is desirable: 

„For no good tree bears bad fruit, nor again does a bad tree bear good fruit‟ (Luke 6.43). 
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In the following example the reference is to material found in the Genesis from chapter 1, verse 1 

to chapter 2, verse 22. 

The Old Testament creation story (Gen. 1.1-2.22) culminates with the arrival of Eve. 

2. Short quotations 

To indicate short quotations (fewer than four typed lines of prose or three lines of verse) in your 

text, enclose the quotation within double quotation marks and incorporate it into your text. 

Provide the author and specific page citation (in the case of verse, provide line numbers) in the 

text, and include a complete reference in the works-cited list. Punctuation marks such as periods, 

commas, and semicolons should appear after the parenthetical citation. Question marks and 

exclamation points should appear within the quotation marks if they are a part of the quoted 

passage but after the parenthetical citation if they are a part of your text. 

Examples: 

According to some, dreams express “profound aspects of personality” (Foulkes 184), though 

others disagree. 

According to Foulkes‟s study, dreams may express “profound aspects of personality” (184). 

Is it possible that dreams may express “profound aspects of personality” (Foulkes 184)? 

Cullen concludes, “Of all the things that happened there/ That‟s all I remember” (11-12). 

3. Long quotations 

Place quotations longer than four typed lines in a free-standing block of typewritten lines, and 

omit quotation marks. Start the quotation on a new line, indented one inch from the left margin, 

and maintain double-spacing. Your parenthetical citation should come after the closing 

punctuation mark. When quoting verse, maintain original line breaks. (You should maintain 

double-spacing throughout your essay.) 

Examples: 

Nelly Dean treats Heathcliff poorly and dehumanizes him throughout her narration: 

They entirely refused to have it in bed with them, or even in their room, and I had no more 

sense, so, I put it on the landing of the stairs, hoping it would be gone on the morrow. By 

chance, or else attracted by hearing his voice, it crept to Mr. Earnshaw‟s door, and there 

he found it on quitting his chamber. Inquiries were made as to how it got there; I was 

obliged to confess, and in recompense for my cowardice and inhumanity was sent out of 

the house. (Brontë 78) 

 

In “Sources,” Adrienne Rich explores the roles of women in shaping their world: 

 The faithful drudging child 

 the child at the oak desk whose penmanship, 

 hard work, style will win her prizes 

 becomes the woman with a mission, not to win prizes 

 but to change the laws of history. (23) 

4. Adding or omitting words in quotations 

If you add a word or words in a quotation, you should put brackets around the words to indicate 

that they are not part of the original text. For example: 

Harold Spencer, in an essay on urban legends, states: “some individuals [who retell urban 

legends] make a point of learning every rumour or tale” (78).  
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If you omit a word or words from a quotation, you should indicate the deleted word or word by 

using ellipsis marks surrounded by brackets. For example: 

In an essay on urban legends, Harold Spencer notes that “some individuals make a point of 

learning every recent rumour or tale […] and in a short time a lively exchange of details 

occurs” (78).  

Note: If there are ellipsis marks in the quoted author‟s work, do not put brackets around them; 

only use brackets around ellipsis marks to distinguish them from ellipsis marks in the quoted 

author‟s work. 

5. Your Works Cited list  

This list, alphabetized by the first word in each entry (usually the author‟s last name), should 

appear at the end of your essay. It provides the information necessary for a reader to locate and 

be able to read any sources you cite in the essay. Each source you cite in the essay must appear 

in your works-cited list; likewise, each entry in the works-cited list must be cited in your text. 

A bibliographical entry is often structured as three units which are separated by periods (i.e. full 

stops): the author. the title. where and when it was published. 

5.1. Basic rules 

 Authors‟ names are inverted (last name first); if a work has more than one author, invert 

only the first author‟s name, follow it with a comma, then continue listing the rest of the 

authors. If you have cited more than one work by a particular author, order them 

alphabetically by title (initial articles „a‟ / „an‟, „the‟ are ignored), and use three 

consecutive hyphens (or three dashes, if the text is typed on a computer) in place of the 

author‟s name for every entry after the first. When an author appears both as the sole 

author of a text and as the first author of a group, list solo author entries first. 

 If no author is given for a particular work, alphabetize by the title of the piece (ignore 

articles) and use a shortened version of the title for parenthetical citations in the text.  

 The first line of each entry in your list should be flush left. Subsequent lines should be 

indented one-half inch. This is known as a hanging indent.  

 All references should be double-spaced.  

 Capitalize each word in the titles of articles, books, etc. This rule does not apply to 

articles, short prepositions, or conjunctions unless one is the first word of the title or 

subtitle.  

 Underline or italicise titles of books, journals, magazines, newspapers, and films.  

 Use quotation marks (which may be single quotation marks in the UK) around the titles 

of articles in journals, magazines, and newspapers. Also use quotation marks for the 

titles of short stories, book chapters, poems, and songs.  

 For the publication date give the latest copyright date as shown on the copyright page. 

Give a shortened form of the publisher‟s name as long as it is clear.  

 List page numbers efficiently, when needed. If you refer to a journal article that appeared 

on pages 225 through 250, list the page numbers on your Works Cited page as 225-50. 

 

5.2. Basic forms for sources in print  

A. A book  

Author(s). Title of Book. Place of Publication: Publisher, Year of Publication. 
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Place a colon before the subtitle (if any): 

David, Reynolds. Beneath the American Renaissance: The Subversive Imagination in the Age of 

Emerson and Melville. New York: Knopf, 1988. 

A1. Book with one author 

Henley, Patricia. The Hummingbird House. Denver: MacMurray and Beck, 1999. 

Place a colon before the subtitle (if any): 

David, Reynolds. Beneath the American Renaissance: The Subversive Imagination in the Age of 

Emerson and Melville. New York: Knopf, 1988. 

A2. More than one book by the same author  

After the first listing of the author‟s name, use three consecutive hyphens (or rather dashes if you 

use a computer) and a period for the author‟s name in subsequent entries. List books 

alphabetically.  

Palmer, William J. Dickens and New Historicism. New York: St. Martin‟s, 1997. 

---. The Films of the Eighties: A Social History. Carbondale: Southern Illinois UP, 1993. 

–––. The Films of the Eighties: A Social History. Carbondale: Southern Illinois UP, 1993. 

A3. Book with more than one author 

Gillespie, Paula, and Neal Jameson. Peer Tutoring. Boston: Allyn and Bacon, 2000. 

In Britain there is no comma before the word and: 

Hutchinson, Thomas and Alfred Walters. English for Specific Purposes. Cambridge: Cambridge 

UP, 2000. 

Abbreviations (without full stops) may be used for „University‟(U) and „Press‟ (P). 

Note: If there are more than three authors, you may list only the first author followed by the 

phrase et al. (the abbreviation for the Latin phrase “and others”) in place of the other authors‟ 

names, or you may list all the authors in the order in which their names appear on the title page.  

A4. Book with a corporate author  

American Allergy Association. Allergies in Children. New York: Random, 1998. 

A5. Book or article with no author named  

Encyclopedia of Indiana. New York: Somerset, 1993. 

“Cigarette Sales Fall 30% as California Tax Rises.” New York Times 14 Sept. 1999: A17. 

Note: For parenthetical citations of sources with no author named, use a shortened version of the 

title instead of an author‟s name. Use quotation marks and underlining as appropriate. For 

example, parenthetical citations of the two sources above would appear as follows: 

(Encyclopaedia 235) and (“Cigarette” A17).  

In Britain the full stop follows after the quotation marks. 

A6. Edition after the first 

Grout, Donald Jay. A History of Western Music. 3rd ed. New York: Norton, 1980. 

A7. Anthology or collection 

Peterson, Nancy J., ed. Toni Morrison: Critical and Theoretical Approaches. Baltimore: Johns 

Hopkins UP, 1997. 

A8. Translation 

Summers, Henry. Decoding the Human Message. Trans. Stephen Bodington and Alison Wilson. 

New York: Sloane, 1977. 

A9. Reprint 

Massie, Robert. Peter the Great: His Life and World. 1980. New York: Ballantine, 1986. 
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A10. Book in more than one volume 

Odell, George C. D. Annals of the New York Stage. 15 vols. New York: Columbia UP, 1927-49. 

Note: When you have used more than one volume, cite the total number of volumes. If you have 

used only one volume, include that volume number preceded by the abbreviation Vol. after the 

title and include the number of volumes in the complete work at the end of the entry. 

A11. Book in a series 

Eagle, John, and Ronald J. Green. Where Cities Meet: The Urbanisation of New Jersey. New 

Jersey Historical Series. 22. Princeton: Van Nostrand, 1964. 

Provide the name of the series and the number denoting the work‟s place in the series. 

A12. Introduction, foreword or afterword 

Grienfield, Doris. Foreword. My Antonia. By Willa Cather. Boston: Houghton, 1988. vii-xxix. 

B. A part of a book (such as an essay / article in an anthology)  

Author(s). “Title of Article.” Title of Collection. Ed. Editor‟s Name(s). Place of Publication: 

Publisher, Year. Pages. 

B1. Essay in an anthology 

Harris, Muriel. “Talk to Me: Engaging Reluctant Writers.” A Tutor’s Guide: Helping Writers One to 

One. Ed. Ben Rafoth. Portsmouth, NH: Heinemann-Boynton / Cook, 2000. 24-34. 

Cross-referencing: If you cite more than one essay from the same edited collection, you should 

cross-reference within your works cited list in order to avoid writing out the publishing 

information for each separate essay. To do so, include a separate entry for the entire collection 

listed by the editor‟s name. For individual essays from that collection, simply list the author‟s 

name, the title of the essay, the editor‟s last name, and the page numbers. For example: 

Wallace, Barbara. “Finding Ourselves in the Past: An Argument for Historical Work on WPAs.” 

Rose and Weiser 131-40. 

Peeples, Tim. “„Seeing‟ the WPA With / Through Postmodern Mapping.” Rose and Weiser 153-

167. 

Rose, Shirley K., and Irwin Westler, eds. The Writing Program Administrator as Researcher. 

Portsmouth, NH: Heinemann-Boynton / Cook, 1999. 

Note: In Britain single quotation marksare often used and the full stop follows after the 

quotation marks: 

Widdowson, Henry. „Direction in the Teaching of Discourse‟. The Communicative Approach to 

Language Teaching. Ed. Christopher Brumfit and Kate Johnson. Oxford: Oxford UP, 1979. 

If the article was originally published elsewhere before being included in the anthology, report 

first where and when the essay first appeared, Use the abbreviation rpt. in for „reprinted in‟: 

Welty Eudora. “The Eye of the Story.” Yale Review 55 (1966): 265-74. Rpt. in Katherine Anne 

Porter: A Collection of Critical Essays. Ed. Robert Penn Warren. Englewood Cliffs: Prentice, 

1979. 72-80. 

B2. Article from a reference book 

“Jamaica.” Encyclopaedia Britannica. 1999 ed. 

C. An article in a periodical (such as a newspaper or magazine)  

Author(s). “Title of Article.” Title of Source Day Month Year: pages. 

Note: When citing the date, list day before month; use a three-letter abbreviation of the month 

(e.g. Jan., Mar., Aug.). If there is more than one edition available for that date (as in an early and 

late edition of a newspaper), identify the edition following the date (e.g. 17 May 1987, late ed.).  
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C1. Magazine or newspaper article 

Babcock, James. “TV Makes a Too-Close Call.” Time 20 Nov. 2000: 70-71. 

Davies, Paul. “Brees Hopes to Win Heisman for Team.” Purdue Exponent 5 Dec. 2000: 20. 

D. An article in a scholarly journal  

Author(s). “Title of Article.” Title of Journal Vol (Year): pages. 

Note: Vol indicates the volume number of the journal. If the journal uses continuous pagination 

throughout a particular volume, only volume and year are needed, e.g. Modern Fiction Studies 40 

(1998): 251-81. If each issue of the journal begins on page 1, however, you must also provide the 

issue number following the volume, e.g. Mosaic 19.3 (1986): 33-49.  

D1. Essay in a journal with continuous pagination 

Allen, Emily. “Staging Identity: Frances Burney‟s Allegory of Genre.” Eighteenth-Century Studies 

31 (1998): 433-51. 

D2. Essay in a journal that pages each issue separately 

Duvall, John N. “The (Super)Marketplace of Images: Television as Unmediated Mediation in 

DeLillo‟s White Noise.” Arizona Quarterly 50.3 (1994): 127-53. 

In this case it is necessary to put a full stop after the volume number and add the issue number. 

5.3. Basic forms for electronic sources  

If no author is given for a web page or electronic source, start with and alphabetize by the title of 

the piece and use a shortened version of the title for parenthetical citations. 

A. A web site 

Note: It is necessary to list your date of access because web postings are often updated, and 

information available at one date may no longer be available later. Be sure to include the 

complete address for the site. Also, note the use of angled brackets around the electronic address; 

MLA requires them for clarity. 

Author(s). Name of Page. Date of Posting/Revision. Name of institution / organization affiliated 

with the site. Date of Access <electronic address>. 

Web site example: 

Felluga, Dino. Undergraduate Guide to Literary Theory. 17 Dec. 1999. Purdue University. 15 

November 2000 <http://omni.cc.purdue.edu%7Efelluga/theory2.html>. 

B. An article on a web site 

Note: It is necessary to list your date of access because web postings are often updated, and 

information available at one date may no longer be available later. Be sure to include the 

complete address for the site. Also, note the use of angled brackets around the electronic address; 

MLA requires them for clarity. 

Author(s).”Article Title.” Name of web site. Date of posting / revision. Name of institution / 

organization affiliated with site. Date of access <electronic address>. 

Article on a web site example: 

Poland, Dave. “The Hot Button.” Roughcut. 26 Oct. 1998. Turner Network Television. 28 Oct. 

1998 <http://www.roughcut.com>. 

C. An article in an online journal or magazine 

Author(s). “Title of Article.” Title of Journal Volume. Issue Year): Pages / Paragraphs. Date of 

Access <electronic address>. 
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Note: Some electronic journals and magazines provide paragraph or page numbers; include them 

if available. This format is also appropriate to online magazines; as with a print version, you 

should provide a complete publication date rather than volume and issue number.  

C1. Online journal article 

Wheeler, Mark. “Investigating Disease Outbreaks Under a Protocol to the Biological nd Toxin 

Weapons Convention.” Emerging Infectious Diseases 6.6 (2000): 33 pars. 5 Dec. 2000 

<http://www.cdc.gov/ncidod/eid/vol6no6/wheelis.htm>. 

D. An electronic database 

Author. “Title of Article.” Relevant information for the database. Date of access <electronic 

address for retrieval>. 

Provide the bibliographical data for the original source as for any other of its genre, then add the 

name of the database along with relevant retrieval data (such as version number and/or 

transcript or abstract number). 

D1. Article in a reference database on CD-ROM 

“World War II.” Encarta. CD-ROM. Seattle: Microsoft, 1999. 

D2. Article from a periodically published database on CD-ROM 

Reed, William. “Whites and the Entertainment Industry.” Tennessee Tribune 25 Dec. 1996: 28. 

Ethnic ewsWatch. CD-ROM. Data Technologies. Feb. 1997. 

5.4. Other types of sources 

A. Government publication  

United States Dept. of Health and Human Services. Healthy People 2010:Understanding and 

Improving Health. Washington: GPO, 2000. 

B. Pamphlet 

Office of the Dean of Students. Resources for Success: Learning Disabilities and Attention Deficit 

Disorders. West Lafayette, IN: Purdue University, 2000. 

C. Interview that you conducted 

Burnett, Pete. Personal Interview. 1 Dec. 2000. 

D. Advertisement 

Lufthansa. Advertisement. Time 20 Nov. 2000: 151.  

E. Television or radio program 

“The Blessing Way.” The X-Files. Fox. WXIA, Atlanta. 19 Jul. 1998. 

F. Sound recording 

U2. All That You Can‟t Leave Behind. Interscope, 2000. 

G. Film 

The Usual Suspects. Dir. Bryan Singer. Perf. Kevin Spacey, Gabriel Byrne, Chazz Palminteri, 

Stephen Baldwin, and Benecio del Toro. Polygram, 1995.  
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6. Using notes  

Because long explanatory notes can be distracting to readers, most academic style guidelines 

(including MLA and APA) recommend limited use of footnotes / endnotes. An exception is 

Chicago-style documentation, which relies on notes for all citations as well as explanatory notes. 

But even in that case, extensive discursive notes are discouraged.  

Proper use of notes would include: 

 evaluative bibliographical comments, for example: 

1   See Blackmur, especially chapters three and four, for an insightful analysis of this trend. 

2   On the problems related to repressed memory recovery, see Wollens pp. 120-35; for a 

contrasting view, see Pyle. 

 occasional explanatory notes or other brief additional information that would seem 

digressive if included in the main text but might be interesting to readers, for example: 

3   In a 1998 interview, she reiterated this point even more strongly: “I am an artist, not a 

politician!” (Weller 124). 

Notes in MLA format are indicated by consecutive superscript Arabic numbers in the text. The 

notes themselves are listed by consecutive superscript Arabic numbers and appear double-spaced 

in regular paragraph format (a new paragraph for each note). They are placed on a separate page 

under the word Notes (centred, in plain text without quotation marks), before the section of 

Works Cited. 
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